[image: ]Attachment 1-12
HUD Event Briefing

	Grantee Name
	Project Name
	Project Number

	Choose an item.                          
☐ Other:  
                              
	
	

	Type of Event
	Proposed Dates (at least 2)
	Proposed Times
	Location

	Choose an item.                          
☐ Other:  
                              
	
	
	

	

	Local Points of Contact/Cell Phone:

	Event Details:  

	

	RA Role:
	FOD Role:

	
	

	

	Speaking Instructions (Topic/speaking points including HUD’s role, how long, etc.):  

	

	Other Speakers (designate invited or confirmed):

	· 

	Audience (Who will attend and estimate of number):
	Media Invited:

	
	

	
	

	HUD Funding Sources For Project Including Dollar Amounts and Frequency (one-time investment, annually, Contract term, etc.):

	· 

	Other Funding Sources For Project:

	· 

	Project Background/Details:
	Interesting Fact/Local Fact That Can Be Used As A Conversation Piece:

	
	

	

	Materials/Handouts:

	

	

	Website Program Printout:

	

	

	Other People, Sponsors, Partners to be recognized:

	

	

	Prepared By:

	



image1.gif
vg;(“ENTop

Q
S |||||
7]
=
P

0“"\! DE\K:\'

%
Z
(o)
’5
&

\y




